Job Description

This form tells you about the Job Supporter job with Inclusion
North.

What is the job called?

Job Supporter

How many days a week is it?

You will be working about 10 hours a week at first
over two days.
This may change over time.

How much will I get paid?

You will be paid an hourly rate of £10.95. .

You can choose to join the company pension
scheme.




Who will be my boss?

Inclusion North Project Manager

How long will this job be for?

18 months

How much holiday will | get with this job?

10 days a year plus bank holidays (pro rata)

Where will | work?

You will usually work in the office in Leeds although
you may also have to travel.

Who will I be working with?

You will be supporting the Leadership & Advocacy
Coordinator.

You will also have to work with the other people at
Inclusion North and people from other
organisations.




About the Job
e This job is paid for by Access to Work

e This job is to support the Leadership and
Advocacy Co-ordinator to do their job

Their job is to:

Build leadership in places where people do not have
support to speak up.

Find out about good advocacy and what makes it good

Help with other Inclusion North projects that we do to N — N y
change things for people with learning disabilities and their ?
families. T




What you will do:

This job is to assist one of the Leadership and
Advocacy Coordinators at Inclusion North. This
person has a learning disability.

You will be helping them to do their job. They will
do the things but you will be there to support
them.

You will meet with the Leadership and Advocacy
Co-ordinator each week to plan what needs to
happen and who will be doing what.

This will include things like:

Booking train tickets and hotels

e Sorting emails
¢ Organising the diary
e Attending meetings

e Supporting the co-ordinator to prioritise
work as it comes in




The coordinators will usually work in the office in
Leeds although they will also have to travel a lot.

You may need to go to some meetings with them.

You will support the coordinator to make all the
information about the project accessible to people
with learning disabilities by using words and
pictures and will use plain English.
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You will meet with Inclusion North to talk about
your job and how it is going.




Other things to think about with this job

This is a new job, we have never had a job
supporter before so some of the things you do
may change but the job will not.

The Director will sometimes look at this job
description and make changes that are needed to
make the job work better, if that happens you will
be involved in any changes.
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You may be asked to work weekends or
evenings.

Saturday

You will help out with other Inclusion North work
sometimes as part of the team.
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You will go to training sessions to learn new
things that will help you to do your job better.

Make sure that you respect and include the rights
of people with learning disabilities and their carers
in your work.




What kind of person are we looking for?

You will have experience of supporting people i
this could be paid or unpaid work

You will know something about or be interested in
making things better for people with learning
disabilities.

You will understand how to work with people and
see the things they are good at and help them to
get better at doing the things they are good at.

You will believe in equal opportunities for
everyone, especially people with learning
disabilities.

You will be good at talking to people and
explaining things in plain English.




You will be keen to learn how to make information
accessible to people with learning disabilities

You will be good at supporting people to speak up
without doing it for them.

You can use telephones and computers.

You can work as part of a team.

You will be able to travel around the country if
needed.




